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	Company Overview

	
From our very inception in 1976 by Margo and Tom Hartley, Hilton Manufacturing (Hilton) has set the highest of standards in precision engineering and manufacturing quality. 

Hilton remains a family owned and run business and has built on our founders’ vision, now operating from two modern manufacturing facilities, our main Headquarters and manufacturing plant in the South-East of Melbourne, located in Dandenong South Victoria, with over 20,000 sqm of under roof engineering, development, and manufacturing facilities. And our northern manufacturing facility of 4,000 sqm in the Southern-West region of Brisbane, located in Wacol Queensland.

Hilton supplies components, sub-assemblies and final products across a diverse range of industries. Our experience and expertise in all aspects of sheet metal manufacturing including the rolling, forming, bending, pressing, folding, CNC router, machining, welding and polishing of aluminium, mild steel and stainless steel.

We are accredited to internationally recognised standards ISO 9001 Quality, ISO 14001 Environmental and ISO 3834 – 2 Welding and DIN 2303 Welding.

Overall, Hilton prides itself on its history. However, past successes are no guarantee for the future. It is only by coordinated teamwork amongst all employees, staff and management that the company’s future will be secured.


	Purpose

	
In this hands-on role, you will be responsible for setting up and operating CNC milling machines to produce precision components in accordance with engineering specifications.


	Key Accountabilities

	
· Set up and operate CNC milling machines to manufacture components to specification
· Interpret and analyse engineering drawings and blueprints
· Select appropriate tooling and machine settings for each job
· Monitor machine performance and make adjustments to ensure accuracy and quality
· Inspect finished products
· Ensure processes, records and documentation are up to date and entered in Hilton’s Quality and System Management.
· Any other reasonable duties as directed by Management, this position description is not intended to be an all-inconclusive list and may vary from time to time in line with business requirements.
· Take reasonable care for your own health and safety and for the health and safety of others and cooperate with anything the employer does to comply with OHS requirements. 
· Understanding of ISO 9001 and ISO 14001 quality systems

	Qualifications and Experience 

	· Proven experience operating CNC milling machines
· Ability to read and interpret technical drawings
· Good problem-solving skills and mechanical aptitude
· Ability to work independently and as part of a team

	Key Internal and External Relationships

	
Build collaborative networks with internal and external stakeholders.
· Finance team, Human Resources and Occupational Health and Safety team
· Logistics Team
· Procurement team
· Workshop and Department Managers
· All employees from MD to general members of the team
· External customers, suppliers, buyers, regulartory bodies etc.


	Health, Safety & Environment (HSE)
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Health, Safety &Environment (HSE) Responsibilities
All persons at a place of work have both a moral and legal obligation to ensure the safety and wellbeing of themselves and others and have a commitment to health and safety standards and environmental regulations.
Health safety & Environmental (HSE) Authority
All Hilton employees have the responsibility, and authority, to stop work activity that they believe presents an imminent risk to their own or someone else’s safety. An employee shall not be reprimanded for stopping a work activity where a legitimate and imminent HSE risk exists.
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